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The project of digitizing documents in economic institutions:
The archive office in the directorate of human resources in the port
establishment - Jen Jen - as a model
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Abstract

This study investigates the digitization of the human resources directorate of the port institution of
Djen Djen in the wilaya of Jijel as it is considered as one of the breakthroughs of modern technology
that must be kept up with. The port institution of Djen Djen was one of the pioneering economic
institutions in Algeria to introduce technology in its administrative transactions, especially in the
Directorate of Human Resources. This study aims at identifying the stages as well as the basics of the
digitization of documents in the archives office of the Directorate of Human Resources of this
institution. It also attempts to identify the steps and measures taken in order to raise the level of
efficiency of its staff in dealing with this new type of new technologies, through training, coaching,
and stimulating the development of the capabilities and skills necessary to digitize documents at the
level of the archives of the Directorate of Human Resources Directorate in the institution.
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