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Abstract:

The office and the archival professions are still budding ones in Algeria, their
dealers do not consider them important nor interesting. Besides,the confusion between
concepts, scientific archives and office terms and the wrong notion of their objectives
and services in the society that benefits from them, causes a disorder for the specialists
in mastering this field.Through this data, we represent in this research paper the
definition of both of them as well as the similarities and the differences between their
artistic and technical aspects so as to guide and help the archive and office secretaries to
create a global view for the works and services that they perform.
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